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CraHaapThl H IpoUeaypbI
HanpasJ/ieHHbIe Ha o0ecnevyeHHe J0GPOCOBeCTHOH PaGoThI M MOBEIEHHS
paGornukor B MBOY «Boabniekoky3ckasi CpeaHss
obmeobpazoBaTesibHAs HIKOJIA»
AnacToBCKOro MyHHIHNAALHOro paiiona Pecny6aukn TaTapceran

Pa6ora B 0oOpa3oBaTenbHOM yupexIeHHH 0e3ycioBHO TpeGyeT M06GPOCOBECTHOCTH,
YECTHOCTH, I0OPOTHI B €€ JEATENLHOCTH, YTO ABJIAETCH 3aI0TOM HAIIEro yCrexa.

HeiicTBUs U noBeieHre Kax /0o PaGOTHHKA BaXKHBI, €CIIH CTPEMHTCS JOOHTHCA XOPOIITHX
pe3ynbTatoB pabothl. [locTOSHHOE pa3BUTHE HAINeW AEATENBHOCTH TpeOyeT OT BCeX Hac
CII)KCHHOCTH JICHCTBUM, H MMEHHO TTO3TOMY YCTaHOBIIEHHE OOIIMX IPHHLKIIOB U EHHOCTEH
ocobenHo Heobxoaumo. Hacrosmme cTanmapThl TOBENEHHS BOIUIOMIAIOT B cebe HAIM
OCHOBHBIC LIEHHOCTH M YCTaHaBJIMBAIOT 00f3aTeNbHBIE I BCEX HAIMX paGOTHHKOB
9THYECKHE TPeGOBAHMUS, ABIAACH IPAKTUYECKUM PYKOBOJICTBOM K JICHCTBHIO.

CTaHname TOBCIICHUS ITPHU3BAHBI YCTAHOBUTD KIIXOYEBBIC IIPHHIIUIIEI, KOTOPBIMHA OOJDKHBI
PYKOBOJACTBOBATHCS HAIllA pa6omm<u.

Hacrosiumm Mel JAcnaeM HepBbIﬁ ar Ha MyTH K INIAHOMEPHOMY BHEJIDEHHIO IIporpaMMal

COOTBETCTBHS U NPOTHUBOJEUCTBHUSA KOppYIILIUM A MBI OKHJAEM OT BCEX HAIIUX paGOTHHKOB
BCTYIVICHHSA HA 3TOT MYTh.

1. Hamu ueHHocTH

OCHOBY COCTaBISIOT TP BEAYIMX NPHHIHUNA: J0GPOCOBECTHOCTS, NPO3PAYHOCTD,
pasBuTHE.

1.1. JTo6pocOBECTHOCTh O3HAYAET HEMPEKIOHHOE ClIEJI0BAHHE TpeOOBaHUAM 3aKOHa H
HaJyexariee BHITONHEHHE 00s3aTeNbCTB, NPUHAMAEMBIX O6IIEecTBOM. |7aBHas 1ens —

0o6ImeKyIbTypHble, 0fIIeyenoBedeckue, 0BIEeroCy 1apCTBEHHbIE TPEGOBAHKS K IeSTEIHOCTH
paboTHHKA.



1.2. IIpo3pauHocTh O3HA4YaeT oOecreYeHne TOCTYITHOCTH MH(POPMALIUH, PACKPBITHE KOTOPOU
00513aTENILHO B COOTBETCTBHUU C MMPUMCHHUMBIM 3aKOHOJATCIILCTBOM, a TaK KC MHBIX CBGI[GHI/II;'I,
PaCKpBIBAEMbBIX B HHTCPECAX. Bes ACATCIIbHOCTD y‘-Ipe)KI[eHI/ISI OCYIICCTBJIAACTCA B
COOTBCTCTBUU CO CTPOTO JOKYMCHTHUPOBAHHBIMU IpOoLCAYpaMHU, UCIIOJIHCHUS 3a HAJIC)KAITUM
BBITTIOJIHCHUEM TpC6OBaHHﬁ 3aKOHAa U BHYTPCHHUX JIOKAJIbHBIX aKTOB.

2. 3aKOHHOCTB U NPOTHBO/ICICTBHE KOPPYNIUH

[IpuoputeroM B Haiedl AEATEIbHOCTU SBIIETCS CTPOroe CoOJIOJEHHE 3aKOHa,
IMOA3aKOHHBIX AaKTOB, MYHHWIUIIAJIbHBIX IIPABOBBLIX 4AKTOB, I/IHCprKIII/Iﬁ H T. O., KOTOPLIC
CIIy’KaT OCHOBOH JJIs1 OCYIIECTBJICHUS BCeX pabd0o4uX MIPOLECCOB B KOJIJIEKTUBE, IEHTPAJIbHBIM
OPUEHTHPOM TMPH IUIAHUPOBAHUHU ACSITEILHOCTA U (POPMUPOBAHUHN CTPATETHH €TI0 Pa3BUTHS.

Mpbl He mpuemyieM HapylIeHHs 3aKOHAa M HE CTaHeM MHUPHUTHCS C JIIOOBIMU
HENPaBOMEPHBIMU JACHCTBUSIMHM HalIUX PaOOTHUKOB. DTOT BEAYLIUMN MPHUHILMI JEHCTBYET Ha
BCEX YPOBHAX HAIIEW [eATEIbHOCTH, HAayuHasi C pYKOBOJACTBA M 3aKaHYMBAs BCEMHU
pabotHukaMu. Kaxnaplii paOOTHHK, COBEPIIMBUINM MpaBOHAPYIIEHHE, HE TOJBKO MOJJIEKUT
MPUBJICYEHUIO K OTBETCTBEHHOCTHM B 00meM mopsake (K TIpakJaHCKO-TIPaBOBOIA,
aIMUHHUCTPAaTUBHOM,  YrOJIOBHOW  OTBETCTBEHHOCTH), HO M  OyIeT  MOJBEPrHYT
JUCHUITIIMHAPHBIM B3bICKAHHUSIM.

2.1. O0mme TpedOBaHUS K B3AaUMO/IECTBHIO C TPETbUMM JTULAMH

Baxneimeit mepoil 1o To[IEp)KaHUI0 OE3ympeuHOl peryTanud Y UpeskIeHus
SIBJISIETCSL OTBETCTBEHHOE M JIOOPOCOBECTHOE BBITIOJHEHUE O00s3aTEIBCTB, COOIIOJCHUE
AOTUYECKUX TIPaBUJI W HOPM, YTO SIBJISETCS CHCTEMOM OIPEJCICHHBIX HPABCTBEHHBIX
CTaHJApTOB TOBEACHHs, OOECICUMBAIONICH pEaTU3alii0 YCTaBHBIX BHUIOB JCATEIHHOCTH
VYupexnenus. OHH HE PErIaMEHTHUPYIOT YaCTHYIO XHU3Hb paOOTHHKA, HE OTPAaHUYMBAIOT €TO
mpaBa W CBOOOJBI, a JHIIb ONPEISIIECT HPABCTBEHHYI CTOPOHY €ro JesATeIbHOCTH,
YCTaHABJIUBAECT, YETKUE STUUECKUE HOPMBI CITY)KEOHOTO MTOBECHUSI.

JIroOble OTHOIIEHUS ISl HAC OCHOBBIBAIOTCS HAa OTKPBITOCTH, MPU3HAHUM B3aMMHBIX
MHTEPECOB M HEYKOCHHUTEIHLHOM CJIEIOBaHUHM TpeOoBaHUsAM 3akoHa. OTBETCTBEHHBIA 3a
OpraHM3aluio paboThl MO MPO(UIAKTUKE KOPPYIUMOHHBIX W HHBIX IMPaBOHAPYUICHUI B
MBOY  «bonbliekoky3ckass cpefHsss oOmieoOpazoBareibHas IIKOJa»  AIMacTOBCKOTO
MyHHIMMANEHOTO pakioHa PecnyOnmuku Tartapcran  (manmee YupekIeHHE) YIOTHOMOYEH
CIEUTh 3a COONIIOJICHUEM BceX TpeOOBaHMN, NPUMEHUMBIX K B3aUMOJCHUCTBUAM C
KOJUIEKTUBOM, TIOTPEOUTEIISIMH.

2.2. OTHOIIEHN C MOCTABIINKAMH.

B mensx oOecrieyeHUs: MHTEPECOB YUPESKICHUS MBI C OCOOOHM TINATEIHHOCTHIO
MPOU3BOJIUM OTOOp TOCTABIIUKOB TOBapoB, paboT u ycuyr. [Iporemypbl Takoro otdopa
CTPOTO JIOKyMEHTHPOBAHBI U OCYIIECTBIISIOTCSI OTBETCTBEHHBIMH JIOJKHOCTHBIMHU JIUIIAMU Ha
OCHOBAHWHU TIPUHIIMIIOB Pa3yMHOCTH, TOOPOCOBECTHOCTH, OTBETCTBEHHOCTH M HaJIJIC)KAIICH
3a00TINBOCTH.

HpI/IHLII/IHI/IaJ'ILHBII\/'I noaxonm, KOTOpBIﬁ MBI HUCIIOJIB3YEM BO B3aUMOJCUCTBUH C
MOoCTaBIIMKAMHU, — PASMCIICHUEC 3aKa30B U T.[. OCYIICCTBJIAACTCA B IIOJIHOM COOTBETCTBUU C
TpC6OBaHI/I$IMI/I 3aKOHOJAaTCJIbCTBA.



2.3. OTHOLIECHHS C TOTPEOUTEISIMHU

Jlo6pOCOBECTHOE MCHOJIHEHHE O00S3aTeNIbCTB M IMOCTOSHHOE YIYyYIIEHHE KadecTBa
YCIIyT, TPEIOCTaBIsAEMbIC YUPEXKIACHUEM SBISAIOTCS HAIIMMHU TJIABHBIMU INPUOPUTETAMU B
OTHOIIEHUSIX C JETbMH U POAUTEISIMH (3aKOHHBIMHM IPEACTaBUTEISIMU). JlesTenbHOCTh
VupekaeHns: HalpaBlIeHa Ha PeaJl3aldi0 OCHOBHBIX 3a/1a4 JOUIKOJbHOrO 00pa3oBaHUs: HA
COXpPaHEHHE U  YKpeIUIeHue  (U3NYECKOT0 U  ICUXUYECKOTO  3/J0pPOBbsSl  JETEH;
UHTEIUIEKTYaJbHOE M JIMYHOCTHOE pa3sBUTHE KaXJIOro pebdEHKa C yd4eToM €ro
WHIUBUAYAIbHBIX OCOOEHHOCTEH; OKa3aHWE IIOMOIIM CEMbE B BOCIUTAaHUU JETed U
MaTepUaIbHOMN MOIECPKKH, FapaHTUPOBAHHON IOCY1apCTBOM,;

B oTHOmIEHUsIX HE MOMyCKaTh HCIOJB30BAaHHUE JIFOOBIX HEMPaBOMEPHBIX CIOCOOOB
MpsSIMO WJIM KOCBEHHO BO3JICWCTBOBATh Ha MOTPEOHTENCH YCIYr YUpexIeHUs C MEeJbIo
MOJIy4€HHUSI MTHOW HE3aKOHHOM BBITOJIBI.

He nomyckate B YupexzaeHuu iro0Obie (GOpMbI KOPPYNLIHUU U B CBOEH AEATEIbHOCTU
CTPOTO BBINOJIHATH TPeOOBaHMS 3aKOHOAATEILCTBA U IPABOBBIX aKTOB O NMPOTHUBOJCHCTBUU

KOPPYILIHH.

He nomyckarte oOecrnieueHue g000ro poja MPHUBUIETHSIMH, BPyUYE€HHE MMOJAPKOB WIN
HHBIX HOJIHOHICHI/Iﬁ B 1100011 (bopMe, C OCJIBI0 MOHYXJICHUA UX K BBIITOJTHCHUIO BO3JIOKCHHBIX
Ha HUX (QYHKIU, UCTIOIB30BAaHUS UIMHU CBOMX MTOJTHOMOYHIA.

Ecnmu paboTHmka, pomuTens (3aKOHHOTO TMPEACTABUTENS) W T.J.  YUPEKICHUS
NpPUHYKJIAOT J1000e MpsMOe WIM KOCBEHHOe TpeboBaHME O MPEIOCTaBICHUU
MIEPEYUCIICHHBIX HE3aKOHHBIX BBITOJ, OH 00f3aH HE3aMEJIUTENbHO YBEAOMHUTH 00 3TOM
pPYKOBOIUTEN YUpeKJIeHUs s CBOEBPEMEHHOIO NPUMEHEHUS HEOOXOIUMMBIX Mep IO0
NPEIOTBPAIICHUIO  HE3aKOHHBIX  JEWCTBUA M MPHUBJICYCHUIO  HApYIIMTENEHd K
OTBETCTBEHHOCTH.

2.4. MolmieHHHYeCKAs AeaTeJLHOCTD

He JAOITYCKaTb «MOI_HCHHI/I‘ICCKYI-O JCATCIIBHOCTDLY), 4YTO O3HaA4dacT JII000¢e HeﬁCTBHe
nim 6e3ﬂeﬁCTBHe, BKJIO4Yasas MpeAoCTaBJICHUEC 3aBCAOMO JIOJKHBIX CBG,Z[GHPIIZ, KOTOpOC
3aBCJOMO HJIHN B CBiA3HU C I‘py60ﬁ HCOCTOPOIKHOCTBIO BBOIUT B 38.6J'IY)K,I[€HI/IG WK IIBITACTCA
BBCCTHU B 38.6J'Iy>KI[eHI/Ie KaKy'I-O-J'II/I6O CTOPOHY C LECJIBIO MMOJYYCHUA (1)I/IHaHCOBOI>’I BBII'OABI UJIN
YKIIOHCHHS OT UCIIOJITHCHUS 00s3aTeNbLCTBA

2.5. JlesiTeIbHOCTD € MCMOJIb30BAHNEM METO/0B NPUHYKIEHUS

He AOITYCKAaTbh «HGHTCHLHOCTB C HUCNOJIb30BAHUEM MCTOJOB INPUHYXKIACHUA), KOTOpAs
O3Ha4acT HAaHCCCHHUC ymep6a WM BpEaa, U yrpo3y HaHCCCHUS ymep6a HJIn Bpc€aa npsamMo
WA KOCBEHHO JIHO0O0M CTOPOHE, WM HUMYHICCTBY CTOPOHBI C MCJIbKO OKa3aHUA
HCIIPAaBOMCPHOI'O BJIMAHUA HA JIENCTBUSA TaKOU CTOPOHBI.

I[GSITGJ'ILHOCTB C UCIIOJIb30BAHHUEM MCETOAOB MPHUHYXKJACHUSA — O3TO IMOTCHIUAJIBHBIC UJIN
q)aKTI/IquKI/Ie MMPOTUBOIIPABHBIC ﬂCﬁCTBHH, TaKUC KaK TCJIICCHOC TIOBPCKIACHUC WIIH
MOXHUIICHUEC, HAHCCCHUC BpCla UMYILICCTBY HJIM 3dKOHHBIM HMHTCPECaM C LCJIbIO MOJTYUCHUA
HCIIPAaBOMCPHOI'O MPCUMYIICCTBA UJIN YKIIOHCHUSA OT UCTIOJIHCHUS 00s13aTeNbCTBA.



2.6. /lessTeIbHOCTH HA OCHOBE CrOBOpa

He nonyckath «/leITeNbHOCTh Ha OCHOBE CrOBOPA», KOTOpAsk 0O3HAYAET JICUCTBHUS Ha
OCHOBE COTJIAIIICHUS MEKy IBYMS WM 0OJiee CTOPOHAMH C IIEIBIO JTOCTHKECHUSI HE3aKOHHON
LIEJIM, BKJIFOYAsl OKa3aHUE HEHAJICIKAILETO BIMSIHUSA HA IEUCTBUS IPYTO CTOPOHBI

2.7. O6CTpYKUHOHHAS 1eATEJIbHOCTH

He pmomyckaercs HamMepeHHOE YHUYTOXXEHUE JTOKYMEHTAlWH, (aabCHUPUKALNS,
W3MEHEHHUE WM COKPBITUE JOKA3aTeNbCTB JUISl PAcCiICJIOBAaHUS WM COBEPIIEHHE JIOKHBIX
3asIBJICHUH C LIEJIBIO CO3/aTh CYIIECTBEHHBIE MPEMATCTBUS JUIsl paccieloBaHusl, IPOBOAUMOIO
Komuccueit mo sthke M ciyxeOHOro MoBeAeHUsS paOOTHUKOB YupexaeHus. Takxke He
JIOTIYCKAaeTCsl AESTENIbHOCTh C MCIOJIb30BAaHUEM METOJIOB MPUHYKJIECHUS Ha OCHOBE CrOBOpA
W/WIIH Yrpo3bl, IPECIICA0BAHUE UM 3aITyTMBaHKE JIFO0OOH U3 CTOPOH C LENIbIO HE MO3BOJIUTh €1
coo0IUTh 00 W3BECTHBIX € (hakTax, MMEIOLIUX OTHOUIEHHE K TOMY WJIM HHOMY (akTy
KOPPYNIMOHHBIX  JICHICTBMI  pacCleIOBAaHUIO, COBEpLIAEMBbIE C LEIbI0  CO3JAHHUA
CYIIECTBEHHBIX NMPENSATCTBUH JUIsl paccieJ0OBaHUsI.

3. O0pamenue ¢ NoJapKamMu

Ham moaxoJa K moJgapkKam, JbroraM M MHBIM BBIT'OJaM OCHOBAH Ha TPEX MPHHIOUIIAX:
3aKOHHOCTH, OTBETCTBCHHOCTH U YMECTHOCTH.

[Ipenocrarienne WM MOJyYeHUE TIOIApKa (BBITOJIBI) JOMYCTHMO, TOJIBKO €CIIH 3TO HE
BJICUET JUIS TIOJTydaTelisi BOSHUKHOBEHHS KaKMX-JIN0O 00sS3aHHOCTEH M HE SBISETCS YCIOBHEM
BBITIOJTHEHUS TTOJTydaTeieM Kakux-Im0o aerictBuil. [IpenocraBieHne WM morydeHne moaapka
(mpuBMIIETHH) HE JODKHO BBIHY)XK/IaTh PAOOTHUKOB TEM WMJIM MHBIM 00pa30M CKPBIBATh 3TO OT
PYKOBOJUTEINEH U PYrUX paOOTHUKOB.

3.1. O6mme TpedoBaHNsI K 00pPallleHHIO C MOJTAPKAMHU

Mgl ompenensieM TOAapKd (BBITOJBI) Kak J000€ OE€3BO3ME3IHOE IMPEAOCTABICHUE
KaKOM-JT100 BEIU B CBSA3U C OCYILIECTBJICHHEM YUPEKIACHHEM CBOCH IEATCIbHOCTH.

PaGoTHukam YupexaeHHs CTPOTO 3alpeliacTcsl NMPUHUMATh MOAapPKH (BBITOIBI),
€CIIM 3TO MOXKET HE3aKOHHO TMpsSIMO WJIM KOCBEHHO TOBIHUSATh HAa OCYIIECTBIICHUEC
pabOTHUKAMHU CBOCH JCSITEILHOCTH WM IOBJICYb JUII HUX BO3SHUKHOBEHHE JOOJHUTEIbHBIX
0053aTeNbLCTB.

3.2. B VYupexaeHuu 3ampemniaercsa MNPUHUMATh CIEAYIOIIMEe BHUIbl MOJAPKOB (BBITOX),
MPEAOCTABICHUE KOTOPBIX MPSIMO MM KOCBEHHO CBSA3aHO C 3aKIIOYEHUEM, HCIIOJHEHHEM
OO0111eCTBOM IOTOBOPOB M OCYIIECTBICHUEM UM UHOW MPENPUHIUMATEIHCKON IeITENbHOCTH:

3.2.1. JleHpru: Hanu4yHbIE CPEICTBA, JEHEXKHBIE IIEPEBOMBI, JCHEKHBIE CpPEICTBA,
nepeuyucisieMble Ha cueTa paOOTHUKOB  YUpeXAEHUS WIM HMX  POJCTBEHHHUKOB,
IPEOCTaBIsIeMble YKa3aHHBIM JIMIIaM OeCHpOILIEHTHBIE 3aiiMbl (WM 3afiMbl C 3aHM>KEHHBIM
pa3MepoM NpPOLEHTOB), 3aBBILICHHBIE (BHO HECOPA3MEPHBIE JEMCTBUTEIBLHOW CTOMMOCTH)
BBITIATHl 32 PabOThl (YCIYTrH), BBHINOJIHAEMble paOOTHUKOM MO TPYIOBOMY IOTOBOPY M B
npenenax A0HKHOCTHONW MHCTPYKIUY;



B CJ1ydya€ BO3HUKHOBCHUS JIFOOBIX COMHEHUI OTHOCUTEILHO AONMYCTUMOCTH IPUHATUA
TOTO WJIM WHOTO TOJapka, pabOTHHK 00s3aH COOOLIUTH 00 3TOM CBOEMY PYKOBOAMTEIIO U
CIIE/IOBATh €T0 YKa3aHHSIM.

JIroboe HapymieHue TpeOOBAaHMA, W3JOKEHHBIX BBIIIE, SBISCTCS JUCHUTUITMHAPHBIM
MPOCTYNIKOM M BJICYET IMPUMEHEHHUE COOTBETCTBYIOIIMX MEP OTBETCTBEHHOCTH, BKIIIOYAS
yBOJIbHEHUE paOoTHUKA. PaboTHHK Tak k€ 00si3aH TIOJIHOCTBIO BO3MECTUTH YOBITKH,
BO3HUKIIIKE B PE3YJIbTATE€ COBEPIIICHHOTO UM MPABOHAPYILICHUS .

4. Henonymenne KOHGJIMKTA HHTEPECOB

MBpI IpUKITaapIBaéM BCE YCHIIUS, YTOOBI B CBOCH NIESTEIHLHOCTH YYUTHIBATH WHTEPECHI
Kaxgoro paOoTHuka. Pa3BuTue mnoTeHIMana HAIUX COTPYJHUKOB SIBISIETCS KIIIOUEBOMN
3ajaueil pykoBoJACTBA. B3aMeH MbI 0kuaaeM OT paOOTHUKOB CO3HATEIBHOIO CJIEJOBAHHUS
uHtepecaM OOmiectBa. Mbl cTpeMUMCS HE TOIYCTUTh KOH(GJIMKTa UHTEPECOB — MOJIOKEHMUS, B
KOTOpPOM JIMYHbIE UHTEPECH pa0OTHHUKA MPOTUBOPEUMIIM Obl HHTEpecaM OO1iecTBa.

Bo wu3bexanue KOHQIMKTAa HWHTEPECOB, PAOOTHUKU YUPEKIEHHUS JOJDKHBI BBINOJIHATH
cienyromnume TpeOoBaHus:

e paboOTHUK O00s3aH YBEJOMHTHb PYKOBOJUTENS O BBINOJIHEHUH UM paboOThl IO
COBMCCTHUTCIIBCTBY HWJIHW OCYIICCTBIICHUN WHOU OIlTauynBaeMoOu JCATCIBbHOCTH,
BBITIOJTHEHUE PAOOTHI (OCYIIECTBICHUE NEATEIHLHOCTH) MOXET OBITh 3ampelieHo, B
cllyyae €ciM Takas JIOTIOJJHUTEJbHAs 3aHSATOCTh HE IO3BOJISIET pPaOOTHHKY
Ha/ITISKAIIMM 00pa30M HCIIONHATh CBOM 00S3aHHOCTHU B Y UpEKICHHH;

e pabOTHHMK BIIPaBE WCIOJIB30BaTh HMYIIECTBO YUpexIeHus (B TOM 4YHCIe
000pyJIOBaHME) HWCKIIOYUTEIIEHO B MENAX, CBA3aHHBIX C BBITIOJJHEHUEM CBOECH

TPYIOBOM (HYHKIIUH.
5. KonpuaeHMaIbHOCTh

PaGotHukam VYupexaeHus 3ampemiaetcss cooOIaTh TPETHUM JIMIIAM  CBEIACHUS,
MOJTYYCHHBIE MMHU IIPH OCYIIECTBJICHHUH CBOEH ICATEIBHOCTH, 3a HCKIIOUEHHUEM CIIydacs,

KOorjga Takuc CBCACHUA HY6J'II/I‘IHO PACKPLITBI CAMUM quemneHHeM.

Hepez[aqa HH(bOpMaI_II/II/I BHYTpHU quexcz[eHI/Iﬂ OCYHICCTBJIACTCA B COOTBCTCTBHUU C
npoueaypamu, yCTaHOBJICHHBIMU BHYTPEHHUMHA JOKYMCHTAMUA



